
 
* * * * * NOTICE OF PUBLIC MEETING * * * * * 

Denton County Commissioners Court 
Courthouse-on-the-Square, 110 West Hickory, Denton, Texas 

Tuesday, April, 15, 2008, 9:00 A.M. 
* * * * * Agenda * * * * * 

 
* * * * * Please turn off all audible pagers and cellular phones, $5.00 fine. * * * * * 

 
A copy of the Agenda book is available for public review in the Aide-to-the-Court's Office. Some numbered agenda 
categories may have no posted items. Please contact the Aide-to-the-Court if assistance for hearing impaired is needed. 
 

  CALL TO ORDER
 

  INVOCATION
 

  
PLEDGES OF ALLEGIANCE
Pledge of Allegiance to the United States Flag
Pledge of Allegiance to the Texas Flag
"Honor the Texas Flag, I pledge allegiance to thee, Texas, one State under God, one and indivisible." 

 

1.   PUBLIC INPUT FOR ITEMS NOT LISTED ON THE AGENDA

  

Citizens should complete a witness form located on the side table. Pursuant to State Open Meetings Law, 
the Commissioners Court is restricted in discussing or taking action on items not posted on the agenda. 
Action on your statement can be taken only at a future meeting. 

In order to expedite the flow of business and to provide all citizens the opportunity to speak, the 
Commissioners Court may impose a three-minute limitation on persons addressing the Court. Please address 
all comments to the Presiding Officer. 

 

2.   CONSENT AGENDA
  Any Court member can remove an item from this agenda to be considered separately. 

 
A)  Approval of Order Making Appointments, and any appropriate action. (Appointments have been posted and 

advertised. Interviews were conducted as set forth in the Denton County policies adopted by the 
Commissioners Court, except as otherwise stated in the appointment orders. These appointments are within 
the budgetary constraints.) Human Resources 

 B)  Approval of Intra-Departmental Transfers, and any appropriate action. Budget 

 C)  Approval of Payroll. Treasurer 

 D)  Approval of specifications and authority to advertise for Moving Services-Election Supplies, Bid #03-08-
1892, and any appropriate action. 

 E)  Approval of Budget Amendment Request #101020 for Plumbing Supplies for Law Enforcement Facility in 
the amount of $6,450; and any appropriate action. Budget 

 F)  Approve the appointment of Marion J. Howard to the Denton County Historical Commission, and any 
appropriate action. Historical Commission 
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2 - CONSENT AGENDA
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2 - A 

Denton County
Commissioners Court 

Request For Agenda Placement 
Submitted By: Barbara Looper Requested Agenda Date:  Apr 15, 2008 

Department: Aide to the Court Grouping:  CONSENT AGENDA 

Specific Agenda Wording: 

Approval of Order Making Appointments, and any appropriate action. (Appointments have been posted 
and advertised. Interviews were conducted as set forth in the Denton County policies adopted by the 
Commissioners Court, except as otherwise stated in the appointment orders. These appointments are 
within the budgetary constraints.) Human Resources 

APPROVAL FLOW
2 - A - Order Making Appointments
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Denton County
Commissioners Court

_________Apr 15, 2008_________
Date

______________________________
Court Order Number

 
The Order:
Approval of Order Making Appointments, and any appropriate action. (Appointments have been posted 
and advertised. Interviews were conducted as set forth in the Denton County policies adopted by the 
Commissioners Court, except as otherwise stated in the appointment orders. These appointments are 
within the budgetary constraints.) Human Resources

 Motion by   Seconded by  
 

 

 
Motion Carried __________

 
Other Action: Pulled from Consent ____  No Action ____  Postponed ____

 
 

 

2 - A 

County Judge Yes ____
Mary Horn Abstain ____

 No ____
 Absent ____

Commissioner Pct No 1 Yes ____  Commissioner Pct No 2 Yes ____
Cynthia White Abstain ____  Ron Marchant Abstain ____
 No ____   No ____
 Absent ____   Absent ____
       
Commissioner Pct No 3 Yes ____  Commissioner Pct No 4 Yes ____
Bobbie J. Mitchell Abstain ____  Andy Eads Abstain ____
 No ____   No ____
 Absent ____   Absent ____

BY ORDER OF THE COMMISSIONERS COURT:
 
 

ATTEST:
 
 

_____________________________________
Presiding Officer

Cynthia Mitchell, County Clerk
and Ex-Officio Clerk of the
Commissioners Court of
Denton County, Texas
 

APPROVED AS TO FORM:
 
 
_____________________________________
Assistant District Attorney

 
BY: ______________________
Deputy County Clerk
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2 - B 

Denton County
Commissioners Court 

Request For Agenda Placement 
Submitted By: Barbara Looper Requested Agenda Date:  Apr 15, 2008 

Department: Aide to the Court Grouping:  CONSENT AGENDA 

Specific Agenda Wording: 

Approval of Intra-Departmental Transfers, and any appropriate action. Budget 

APPROVAL FLOW
2 - B - Intra Departmental Transfers
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Denton County
Commissioners Court

_________Apr 15, 2008_________
Date

______________________________
Court Order Number

 
The Order:
Approval of Intra-Departmental Transfers, and any appropriate action. Budget

 Motion by   Seconded by  
 

 

 
Motion Carried __________

 
Other Action: Pulled from Consent ____  No Action ____  Postponed ____

 
 

 

2 - B 

County Judge Yes ____
Mary Horn Abstain ____

 No ____
 Absent ____

Commissioner Pct No 1 Yes ____  Commissioner Pct No 2 Yes ____
Cynthia White Abstain ____  Ron Marchant Abstain ____
 No ____   No ____
 Absent ____   Absent ____
       
Commissioner Pct No 3 Yes ____  Commissioner Pct No 4 Yes ____
Bobbie J. Mitchell Abstain ____  Andy Eads Abstain ____
 No ____   No ____
 Absent ____   Absent ____

BY ORDER OF THE COMMISSIONERS COURT:
 
 

ATTEST:
 
 

_____________________________________
Presiding Officer

Cynthia Mitchell, County Clerk
and Ex-Officio Clerk of the
Commissioners Court of
Denton County, Texas
 

APPROVED AS TO FORM:
 
 
_____________________________________
Assistant District Attorney

 
BY: ______________________
Deputy County Clerk
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2 - C 

Denton County
Commissioners Court 

Request For Agenda Placement 
Submitted By: Barbara Looper Requested Agenda Date:  Apr 15, 2008 

Department: Aide to the Court Grouping:  CONSENT AGENDA 

Specific Agenda Wording: 

Approval of Payroll. Treasurer 

APPROVAL FLOW
2 - C - Payroll
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Denton County
Commissioners Court

_________Apr 15, 2008_________
Date

______________________________
Court Order Number

 
The Order:
Approval of Payroll. Treasurer

 Motion by   Seconded by  
 

 

 
Motion Carried __________

 
Other Action: Pulled from Consent ____  No Action ____  Postponed ____

 
 

 

2 - C 

County Judge Yes ____
Mary Horn Abstain ____

 No ____
 Absent ____

Commissioner Pct No 1 Yes ____  Commissioner Pct No 2 Yes ____
Cynthia White Abstain ____  Ron Marchant Abstain ____
 No ____   No ____
 Absent ____   Absent ____
       
Commissioner Pct No 3 Yes ____  Commissioner Pct No 4 Yes ____
Bobbie J. Mitchell Abstain ____  Andy Eads Abstain ____
 No ____   No ____
 Absent ____   Absent ____

BY ORDER OF THE COMMISSIONERS COURT:
 
 

ATTEST:
 
 

_____________________________________
Presiding Officer

Cynthia Mitchell, County Clerk
and Ex-Officio Clerk of the
Commissioners Court of
Denton County, Texas
 

APPROVED AS TO FORM:
 
 
_____________________________________
Assistant District Attorney

 
BY: ______________________
Deputy County Clerk
 

Apr 10, 2008 11:44 AM Denton County p. 10 of 354



2 - D 

Denton County
Commissioners Court 

Request For Agenda Placement 
Submitted By: Beth D. Fleming Requested Agenda Date:  Apr 15, 2008 

Department: Purchasing Grouping:  CONSENT AGENDA 

Specific Agenda Wording: 

Approval of specifications and authority to advertise for Moving Services-Election Supplies, Bid #03-08-
1892, and any appropriate action. 

APPROVAL FLOW
2 - D - Bid #03-08-1892, Moving Services-Election Supplies, Specifications
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Denton County
Commissioners Court

_________Apr 15, 2008_________
Date

______________________________
Court Order Number

 
The Order:
Approval of specifications and authority to advertise for Moving Services-Election Supplies, Bid #03-
08-1892, and any appropriate action.

 Motion by   Seconded by  
 

 

 
Motion Carried __________

 
Other Action: Pulled from Consent ____  No Action ____  Postponed ____

 
 

 

2 - D 

County Judge Yes ____
Mary Horn Abstain ____

 No ____
 Absent ____

Commissioner Pct No 1 Yes ____  Commissioner Pct No 2 Yes ____
Cynthia White Abstain ____  Ron Marchant Abstain ____
 No ____   No ____
 Absent ____   Absent ____
       
Commissioner Pct No 3 Yes ____  Commissioner Pct No 4 Yes ____
Bobbie J. Mitchell Abstain ____  Andy Eads Abstain ____
 No ____   No ____
 Absent ____   Absent ____

BY ORDER OF THE COMMISSIONERS COURT:
 
 

ATTEST:
 
 

_____________________________________
Presiding Officer

Cynthia Mitchell, County Clerk
and Ex-Officio Clerk of the
Commissioners Court of
Denton County, Texas
 

APPROVED AS TO FORM:
 
 
_____________________________________
Assistant District Attorney

 
BY: ______________________
Deputy County Clerk
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2 - D 

AGENDA PLACEMENT MEMO
 

 
 
REQUESTED ACTION/RECOMMENDATION
 
Approval of specifications and authority to advertise for Moving Services-Election 
Supplies, Bid #03-08-1892, and any appropriate action.
 
 
BACKGROUND
 
The current contract for Moving Services-Election Supplies, Bid #02-07-1814, Moving 
Services, awarded to All Points Pioneer Relocation Services, will expire on May 31, 
2008. There are renewal options remaining, however the Elections Department has 
requested to make several changes to the specifications which will affect the scope of 
work required for this contract. Therefore, it is in the best interest of the County to 
rebid the contract and solict new bids.
 
 
OPERATIONS AND MAINTENANCE
 
N/A
 
 
LEGAL INFORMATION
 
The specifications meet the bidding requirements of Section 262.023 fo the Local 
Government Code. 
 
 
FINANCIAL IMPACT
 
A portion of the cost will be reimbursed to the county through contracts for the 
various elections through either the political parties or cities and school districts for 
specific elections. Denton County's cost is unknown at this time.
 
 
PROJECT SCHEDULE
 
Bids will open at 2:00 p.m., Monday, May 5, 2008.
 

DATE: Apr 9, 2008
TO: Commissioners Court
FROM: Beth D. Fleming
SUBJECT: Bid #03-08-1892, Moving Services-Election Supplies, Specifications
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PRECEDING COURT ACTION
 
N/A
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Solicitation 03-08-1892

Moving Services - Election Supplies

Denton County

Denton County Bid 03-08-1892
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Bid 03-08-1892
Moving Services - Election Supplies

Bid Number   03-08-1892 

Bid Title   Moving Services - Election Supplies 

 

Bid Start Date In Held

Bid End Date May 5, 2008 2:00:00 PM CDT

Question & Answer 
End Date

Apr 30, 2008 4:00:00 PM CDT

 

Bid Contact   Vanessa Freeman 

 Senior Buyer 

 940-349-3145 

 Vanessa.Freeman@dentoncounty.com 

 

Contract Duration   1 year 

Contract Renewal   2 annual renewals   

Prices Good for   90 days 

Pre-Bid Conference  Apr 29, 2008 2:00:00 PM CDT
Attendance is optional
Location: Denton County Elections Administration Office, 401 W. Hickory, Room 115, 
Denton, TX, from 2:00 pm to 3:00 pm. 

 

Bid Comments Unless otherwise noted, there is no charge to the vendor to participate in this 
solicitation. 

Denton County reserves the right to reject any or all bids, in whole or in part, to waive 
an informality in any bid, and to accept the bid which, in its discretion, is in the best 
interest of Denton County. 

A pre-bid conference will be held Tuesday, April 29th, 2008, in the Elections 
Administration Office, located at 401 W. Hickory, Room 115, Denton, TX, from 2:00 p.m. 
to 3:00 p.m. It is STRONGLY RECOMMENDED any interested vendor attend the pre-bid 
conference 

Item Response Form
 

Item    03-08-1892-1-01 - Delivery and Pickup for each location

Quantity   122 each

Unit Price   

Delivery Location         Denton County  
 Elections Storage Facility
300 E. McKinney
Denton TX  76202

 Qty 122 

Description
Precinct unit price for all locations shall be based on delivery and pick up for each location (round trip) and cost shall 
be all inclusive. (See Exhibit A). 

Denton County Bid 03-08-1892
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 INVITATION TO BID

COUNTY OF DENTON, TEXAS 
 
 
Purchasing Department
County of Denton
401 W. Hickory, Suite 324    
Denton, Texas  76201-9026

 
For additional information contact:

Phone: 940 349-3130
Beth Fleming, C.P.M., CPPO, Director of Purchasing                      Fax:  940 349-3130
Scott Arledge, CPPB, CPPO, Assistant Director of Purchasing       E-mail:  
purchasing@dentoncounty.com
 

 

 GENERAL TERMS AND CONDITIONS
 

These General Terms and Conditions apply to all offers made to Denton County, Texas (herein after referred to as "County") by all prospective vendors 

(herein after referred to as "Bidders") on behalf of Solicitations including, but not limited to, Invitations to Bid and Requests for Quotes.

 

INSTRUCTIONS FOR SUBMITTING BIDS
 

THIS IS THE ONLY APPROVED INSTRUCTION FOR USE ON YOUR BID.  ITEMS BELOW APPLY TO AND BECOME A PART OF TERMS 

AND CONDITIONS OF BID.  ANY EXCEPTIONS THERETO MUST BE IN WRITING.

 

1.             Review this document in its entirety.  Be sure your bid is complete, and double check your bid for accuracy.

 

2.             Questions requiring only clarification of instructions or specifications will be handled verbally.  If any question results in a change or addition to 

this Bid, the change(s) and addition(s) will be forwarded to all vendors involved as quickly as possible in the form of an addendum.  Written and 

verbal inquires pertaining to bids must give Bid Number and Commodity.

 

3. BIDDER SHALL SUBMIT BID ON THE FORM PROVIDED, SIGN  THE VENDOR ACKNOWLEDGEMENT FORM, AND 

RETURN ENTIRE BID PACKET. In the event of inclement weather and County Offices are officially closed on a bid opening day, bids will 

be received until 2:00 p.m. of the next business day, at which time said bids will be publicly opened.

 

4. BIDS SUBMITTED AFTER THE SUBMISSION DEADLINE SHALL BE RETURNED UNOPENED AND WILL BE CONSIDERED 

VOID AND UNACCEPTABLE.

 

5.             Successful vendor will be notified by mail.  All responding vendors will receive written notification regarding the outcome of the award.

 

6.             Each bid shall be placed in a separate envelope completely and properly identified with the name,  number of the bid and company name.   Bids 

must be in the Purchasing Department BEFORE the hour and date specified.

 

7.             QUOTE F.O.B. DESTINATION.  If otherwise, show exact cost to deliver.  Bid unit price on quantity specified - extend and show total.  In case 

of errors in extension, UNIT prices shall govern.  Bids subject to unlimited price increase will not be considered.

 

8.             Bids MUST give full firm name, address of the bidder and tax identification number. Failure to manually sign bid may disqualify it. Person 

Denton County Bid 03-08-1892
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signing bid should show TITLE or AUTHORITY TO BIND HIS FIRM IN A CONTRACT.

 

9.             Bids CANNOT be altered or amended after opening time. Any alterations made before opening time must be initialed by bidder or his 

authorized agent. No bid can be withdrawn after opening time without approval by the Commissioners Court based on a written acceptable 

reason.

 

10.            The County is exempt from State Sales Tax and Federal Excise Tax.  DO NOT INCLUDE TAX IN BID.
 

11.            Any catalog, brand name or manufacturer's reference used in a bid invitation is descriptive-NOT restrictive-it is to indicate type and quality 

desired.  Bids on brand of like nature and quality will be considered.  If bid is based on other than reference specifications, proposal must show 

manufacturer, brand or trade name, lot number, etc., of article offered. If other than brands(s) specified is offered, illustrations and complete 

descriptions should be made part of the bid.  If bidder takes no exception to specifications or reference data, he will be required to furnish brand 

names, numbers, etc. as specified.

 

12.            Samples, when requested, must be furnished free of expense to the County.  If not destroyed in examination, they will be returned to the bidder 

on request, at his expense. Arrangements must be made within 10 days after award. Each sample should be marked with bidder's name, 

address, and County bid number.  DO NOT ENCLOSE OR ATTACH SAMPLE TO BID, BUT CLEARLY MARK WITH BID 

NUMBER AND TITLE.

 

13.            DELIVERY:  Bid must show number of days required to place material in receiving agency's designated location under normal conditions.  

Failure to state delivery time obligates bidder to complete delivery in 14 calendar days.  A five day difference in delivery promise may break a 

tie.  Unrealistically short or long delivery promises may cause bid to be disregarded.  Consistent failure to meet delivery promises without valid 

reason may cause removal from bidder list. 

 

Denton County Bid 03-08-1892
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14.            All items proposed shall be new, in first class condition, including containers suitable for shipment and storage (Denton County prefers recycled 

packaging whenever possible), unless otherwise indicated in bid.  Verbal agreements to the contrary will not be recognized.  All materials and 

services shall be subject to Purchaser's approval.  Unsatisfactory material will be returned at Seller's expense.

 

15.            NO substitutions or cancellations permitted without written approval of Director of Purchasing.

 

16.            The County reserves the right to accept or reject all or any part of any bid, waiver minor technicalities and award to the lowest and best 

responsible bidder. The County of Denton reserves the right to award by item or by total bid. Prices should be itemized. No bid shall be 

withdrawn for sixty (60) days after bid opening without the consent of County.

 

17.            Consistent and continued tie bidding could cause rejection of bids by the County and/or investigation for Anti-Trust violations.

 

18.            The contractor agrees to protect the County from claims involving infringement of patents or copyrights.

 

19.            This is a Quotation inquiry only and implies no obligation on the part of Denton County.

 

20.            Bidder guarantees that he has not retained a person to solicit or secure this contract upon an agreement or understanding for a commission, 

percentage, brokerage or contingent fee, except for retention of bona fide employees or bona fide established commercial selling agencies 

maintained by the contractor for the purpose of securing business.

 

21.            DISCRIMINATION: In order to comply with the provisions of fair employment practices, the contractor agrees as follows:  1.) the contractor 

will not discriminate against any employee or applicant for employment because of race, sex, color, age, religion, handicap, or national origin; 

2) in all solicitations or advertisements for employees, the contractor will state that all qualified applicants will receive consideration without 

regard to race, color, sex, age, religion, handicap or national origin; 3) the contractor will furnish such relevant information and reports as 

requested by the County for the purpose of determining compliance with these regulations; and 4) failure of the contractor to comply with these 

laws will be deemed a breach of contract and it may be cancelled, terminated or suspended in whole or in part.

 

22.            All costs quotations must include all the various features needed to satisfy the requirements.  Note:  No amounts will be paid for the items in this 

BID in excess of the amounts quoted. 

 

POST AWARD
 

1.             AWARD: A written purchase order or notice of award mailed or otherwise furnished to the successful bidder within the time of acceptance 

specified in this package results in a binding contract without further action by either party.

 

2.             If delivery delay is foreseen, contractor shall give written notice to Director of Purchasing. The County has the right to extend delivery date if 

reasons appear valid. Contractor must keep County advised at all times of status of order. Default in promised delivery (without accepted 

reasons) or failure to meet specifications, authorizes the County to purchase supplies elsewhere and charge full increase in cost and handling to 

defaulting contractor.

 

3.             All items proposed shall be new, in first class condition, including containers suitable for shipment and storage (Denton County prefers recycled 

packaging whenever possible), unless otherwise indicated in bid.  Verbal agreements to the contrary will not be recognized.  All materials and 

services shall be subject to Purchaser's approval.  Unsatisfactory material will be returned at Seller's expense.

 

4.             NO substitutions or cancellations permitted without written approval of Director of Purchasing.

 

5.             Delivery of merchandise shall be made during normal working hours only, 8:00 a.m. to 5:00 p.m., unless otherwise stated in bid or prior approval 

for late delivery has been obtained from Director of Purchasing.

 

6.             Acceptance of and final payment for the item will be contingent upon satisfactory performance of the product received by Denton County.

 

Denton County Bid 03-08-1892
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7.             VARIATION IN QUANTITY:  The County assumes no liability for commodities produced, processed or shipped in excess of the amount 

specified herein.

 

8.             INVOICING: Bidder shall submit an itemized invoice showing bid number and purchase order number to:

 

 DENTON COUNTY AUDITOR

ACCOUNTS PAYABLE

P.O. BOX 2055

DENTON, TEXAS  76202

9.             PAYMENT TERMS:  Net 30

 

10.            ASSIGNMENT: Any contract entered into pursuant to this request is not assignable, nor the duties thereunder, by either party without the 

written consent of the other party in the contract.

 

11.            OTHER REMEDIES:  In addition to the remedies stated herein, the County has the right to pursue other remedies permitted by law or in 

equity.

 

Denton County Bid 03-08-1892
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Bid Number 03-08-1892

Page 1 of 15

INVITATION TO BID
MOVING SERVICES – ELECTION SUPPLIES

BID #03-08-1892
DENTON COUNTY, TEXAS

I. GENERAL CONDITIONS

A. PURPOSE:   It is the intent of these specifications to describe the minimum 
requirements for Moving Services – Election Supplies in sufficient detail to secure 
comparable bids.  

B. ADDENDA:  Any interpretations, corrections or changes to this Bid will be made by 
addenda.  Sole issuing authority of addenda shall be vested in Denton County 
Director of Purchasing.  Addenda will be mailed to all who are known to have 
received a copy of this Request for Invitation to Bid.  Offerers shall acknowledge 
receipt of all addenda.  

C. SPECIFICATIONS:  Each bidder shall be held to have examined the specifications 
and/or areas and premises under consideration and confirm he fully understands these 
specifications and the County's needs and satisfies himself that he is cognizant of all 
factors relating to requirements contained in these specifications.  

D. ERRORS AND AMBIGUITIES:  It is the Bidder’s responsibility to promptly notify 
the County Director of Purchasing of all conflicts, errors, ambiguities, or 
discrepancies which vendor has discovered in the bid specifications or between the 
contract documents and such other related documents.

E. BID ANALYSIS:  The bid analysis will include compliance to bid specifications, 
past performance with vendor, references, delivery time and the overall cost to 
Denton County.  Denton County reserves the right to consider deviations from these 
specifications.  

F. FUNDS AVAILABILITY:  Award of contract and any subsequent renewals will be 
contingent on availability of Denton County funds.

G. REFERENCES:  References shall be included on the attached Vendor References 
form.  Three current customers with a comparable purchase shall be listed with 
complete name, address, telephone number, contact person, contract period and scope 
of work. 

H. CONFLICT OF INTEREST:  No public official shall have any interest in this 
contract, except as permitted by and subject to the disclosure requirements of 
Vernon's Texas Codes Annotated, Local Government Code, Title 5, Subtitled C, 
Chapter 171

Denton County Bid 03-08-1892
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Bid Number 03-08-1892

Page 2 of 15

I. CONTRACT:  Bids must be submitted on this form and the bidder shall return the 
entire bid/specification package which will constitute a contract equally binding 
between the bidder and Denton County if accepted by the Commissioners Court of 
Denton County, Texas.  Each bid shall be placed in a sealed envelope, properly 
identified with bid number, bid name, company name and manually signed in ink by a 
person having the authority to bind his firm in a contract.  

J. TERMINATION OF CONTRACT:  This contract shall remain in effect until contract 
expires, delivery and acceptance of products and/or performance of services ordered 
or terminated by either party with a thirty (30) days written notice prior to any 
cancellation.  The successful bidder must state therein the reasons for such 
cancellation.  Denton County reserves the right to award cancelled contract to next 
lowest and best bidder as it deems to be in the best interest of the County. 

K. ACCEPTANCE:  No money will be paid to the contractor until completion and 
acceptance of the work or the fulfillment of the purchase obligation to the County.

L. NON-PERFORMANCE:  Continuing non-performance of the bidder in terms of 
specifications shall be basis for the termination of the contract by the County.  The 
County shall not pay for work, equipment or supplies which are unsatisfactory.  
Vendors will be given a reasonable opportunity before termination to correct the 
deficiencies.  This however, shall in no way be construed as negating the basis for 
termination for non-performance.

M. TERMINATION FOR DEFAULT:  Denton County reserves the right to enforce the 
performance of this contract in any manner prescribed by law or deemed to be in the 
best interest of the County in the event of breach or default of this contract.  Denton 
County reserves the right to terminate the contract immediately in the event the 
successful bidder:

1. fails to meet schedules;
2. defaults in the payment of any fees; or
3. otherwise fails to perform in accordance with these specifications.

N. FUNDING: Funds for payment have been provided through the Denton County 
budget approved by the Commissioners Court for this fiscal year only.  State of Texas 
statutes prohibit the obligation and expenditure of public funds beyond the fiscal year 
for which a budget has been approved.  Therefore, anticipated orders or other 
obligations that may arise past the end of the current Denton County fiscal year shall 
be subject to budget approval.

O. SILENCE OF SPECIFICATION:  The apparent silence of the specifications as to any 
detail or to the apparent omission from it of a detailed description concerning any 
point, shall be regarded as meaning that only the best commercial practices are to 
prevail.  All interpretations of these specifications shall be made on the basis of this 
statement. 

Denton County Bid 03-08-1892
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Bid Number 03-08-1892

Page 3 of 15

P. ACCEPT OR REJECT:  Bidders may bid on all or any part of this bid.  The County 
reserves the right to accept or reject all or any part of any bid and award by part or 
total bid.

Q. DISCLOSURE OF CERTAIN RELATIONSHIPS:  Effective January 1, 2006, 
Chapter 176 of the Texas Local Government Code requires that any vendor or person 
considering doing business with a local government entity disclose in the 
Questionnaire Form CIQ, the vendor or person's affiliation or business relationship 
that might cause a conflict of interest with a local government entity. By law, this 
questionnaire must be filed with the records administrator of Denton County no later 
than the 7th business day after the date the person becomes aware of facts that require 
the statement to be filed. See Section 176.006, Local Government Code. A person 
commits an offense if the person violates Section 176.006, Local Government Code. 
An offense under this section is a Class C misdemeanor. 

A copy of the new law is available at http://www.capitol.state.tx.us/cgi-
bin/tlo/textframe.cmd?LEG=79&SESS=R&CHAMBER=H&BILLTYPE=B&BILLS
UFFIX=00914&VERSION=5&TYPE=B. 

The forms for reporting are available at 
http://www.ethics.state.tx.us/whatsnew/conflict_forms.htm

By submitting a response to this request, the vendor represents that it is in compliance 
with the requirements of Chapter 176 of the Texas Local Government Code.

Please send completed forms to the Denton County Clerk's Office located at 1450 E. 
McKinney, Suite 1103, Denton, TX  76209-4524.

R. SUBMITTALS:  Bidder shall submit bid forms, references, vendor acknowledgement 
and any other required documents.

S. INDEMNITY:  Successful bidder shall defend, indemnify and save harmless from all 
suits, actions, or other claims of any character, name and description brought for or 
on account of any injuries or damages received or sustained by any person, persons, 
or property on account of any negligent act or fault of the successful bidder, or of any 
agent, employee, subcontractor or supplier in the execution of, or performance under, 
any contract which may result from bidder award.  Successful bidder shall pay any 
judgment with costs that may be obtained against County of Good Public Servants 
growing out of such injury or damages.

T. HISTORICALLY UNDERUTILIZED BUSINESS (HUB) CONTRACTING:

1. The goal of Denton County is to ensure all HUBs, as described in the Texas 
Government Code, Title 10 Subtitle D, Chapter 2161, have maximum 
opportunities to participate in the County’s procurement in awarding of contracts 
and subcontracts.
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2. Denton County will make a good faith effort to increase contract awards for the 
purchase of goods or services from the HUBs. HUB vendors are encouraged to 
participate in the county’s purchasing and bidding process.  While the County is 
oriented to adhere to good faith efforts, nothing in this effort shall be construed to 
establish set-asides or mandatory quotas.

3. The County and all prime contractors (if subcontracts are to be let) will take the 
affirmative steps listed below:

a. Placing qualified small and minority businesses and women’s business 
enterprises on solicitation lists.

b. Assuring that small and minority businesses, and women’s business 
enterprises are solicited whenever they are potential sources.

c. Dividing total requirements, when economically feasible, into smaller tasks or 
quantities to permit maximum participation by small and minority business, 
and women’s business.

d. Establishing delivery schedules, where the requirements permit, which 
encourage participation by small and minority business, and women’s business 
enterprises.

e. Using the services and assistance of the Small Business Administration, the 
Minority Business Development Agency of the Department of Commerce and 
the Texas Building and Procurement Commission’s (TBPC) Centralized 
Master Bidders List HUB Directory.

U. INSURANCE:  Before commencing work, the successful offerer shall be required, at 
his own expense, to furnish the Denton County Director of Purchasing within ten (10) 
days of notification of award with evidence showing the following insurance 
coverage to be in force throughout the term of the contract:

1. Worker's Compensation in accordance with State Territorial Worker's 
Compensation Laws; and Employer's Liability Insurance:

2. Public Liability and property damage insurance coverage including, but not 
limited to, the liability assumed in the indemnification provisions (as specified in 
this RFP) fully insuring contractor's and/or subcontractor's liability for injury to, 
or death of, County employees and third parties, extended to include personal 
injury liability coverage, and for damage to property of third parties, with a 
minimum combined coverage for each occurrence of $500,000.00

3. Comprehensive automobile and truck liability insurance to include coverage of  
owned, hired, and non-owned vehicles with minimum limits of $300,000.00 each 
occurrence for bodily injury and $100,000.00 each occurrence for property 
damage.  Such insurance is to include coverage for loading and unloading 
hazards.
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Each insurance policy to be furnished by successful offerer shall include, by endorsement 
to the policy, a statement that a policy, a statement that a notice shall be given to Denton 
County by certified mail thirty (30) days prior to cancellation or upon any material 
change in coverage.

II. SPECIAL CONDITIONS:

A. QUESTIONS:  All questions shall be posted to Denton County’s on-line bidding 
service, www.rfpdepot.com, by the stated deadline.  Bidders are responsible for 
insuring all answers to questions are reviewed prior to bid submittal.

B. PICKUP/DELIVERY:  Pick up will be from Denton County Elections Storage Area, 
300 East McKinney, Denton, TX.  All pick up and delivery charges, (i.e., packing, 
inside delivery), are to be included in the bid price.  

C. TERM:  The contract will be in effect from June 1, 2008 through May 31, 2009 with 
an option to renew for two additional one-year terms at the discretion of the Denton 
County Commissioners Court.  Prices must remain firm during contract period. 

D. PRE-BID:  A Pre-Bid Conference will be held Tuesday, April 29, 2008 in the 
Elections Administration Office, Room 115, 401 W. Hickory, Denton, TX, from 2:00 
p.m. to 3:00 p.m. 

E. EXCEPTIONS/SUBSTITUTIONS:  All bids meeting the intent of this invitation to 
bid will be considered for award.  Bidders taking exception to the specifications, or 
offering substitutions, shall state these exceptions in the section provided or by 
attachment as part of the bid.  The absence of such a list shall indicate that the bidder 
has not taken exceptions and shall hold the bidder responsible to perform in strict 
accordance with the specifications of the invitation.  Denton County Commissioners 
Court reserves the right to accept any and all or none of the 
exception(s)/substitutions(s) deemed to be in the best interest of the County.  

F. PRICE REDETERMINATION:  A price redetermination may be considered by 
Denton County only at the anniversary date of the contract.  The request for a price 
redetermination shall be submitted 60 days prior to the renewal date of the contract 
and may be considered by Denton County for the subsequent annual renewal option 
and shall be substantiated in writing by the Consumer Price Index (CPI).  Baseline for 
CPI will be the index announced for February each year.  Any price change will be 
evaluated against the Consumer Price Index and/or a market survey conducted by 
Denton County.  Price increases of individual items will be held to no more than 3% 
per item above the previously established price. The bidder's past history of honoring 
contracts at the bid price will be an important consideration in the evaluation of the 
lowest and best bid.  Denton County reserves the right to accept or reject any/all of 
the price redetermination as it deems to be in the best interest of the County.  Price 
increases and decreases may be allowed on renewal terms, but shall remain firm for 
the entire redetermination period.  
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III. SPECIFICATIONS/MINIMUM REQUIREMENTS:  

A. Vendor shall deliver and pick up early voting and Election Day supplies for 16 to 122
voting locations in Denton County.  Vendor shall pick up supplies, voting equipment, 
ballots, etc. and deliver the items to the targeted site at the designated time. After the 
election, the vendor shall pick up election supplies from election sites and deliver
them back to Election’s storage area (300 East McKinney, Denton, TX).

B. Supplies for early voting sites (approx. 16) are as follows:
200 pound ballot cart (full of ballots), 16 to 18 total
15 pound tub of supplies, (optional, not for all elections), 16 total
Various numbers of voting booths (1- 12 per site, 4' x 4' x 5", approx. 25 lbs. ea.)
16 computer cabinets with wheels (26 x 22 x 62) 175 lbs. plus computer weight

C. Election Day supplies per site are as follows (up to 122 sites which may vary between 
elections):

eSlate voting machines (1 - 6 per site, 4' x 4', approx. 25 lbs.) 
eScan voting machine (1), (4' x 3' x 3', 100 lbs. loaded) has built in wheels
Various amounts of ballots (up to 50 lbs.)
Tub of supplies (15 lbs.)
Various numbers of voting booths (1 - 8 per site, 4' x 4' x 5", approx.25 lbs. ea.)

D. Two uniform election dates each year are the second Saturday in May and the 
Tuesday after the first Monday in November. Exhibit A is example of current polling
locations and is subject to change for any election. Exhibit B is example of current  
Early Voting locations and is subject to change for any election. 

E. Denton County may be subject to extra delivery charges for additional services only 
if approved in advance.

F. The Contractor will be charged for liquidated damages for each and every day, except 
Sunday and legal holidays, that the time stated for final delivery and/or pickup is
exceeded.  Said liquidated damages of 10 % per precinct cost will cover direct and 
indirect costs to Denton County, accruing by reason of delay in completion of the
transportation requirements. All voting equipment will be inspected by County 
personnel when loaded for delivery for any visible signs of damage.  Said damage 
will be noted on the route sheet or corrected immediately. In the event of damage to 
equipment due to negligence or improper handling by the vendor, Denton County will 
seek reimbursement costs for repair or replacement of equipment. 

G. Denton County requires that all equipment be transported in closed, covered vehicles
equipped with tie-down devices to prevent load shifting. The trucks must be 
equipped with power tailgates or ramps to facilitate the loading and unloading.
NOTE: Under no circumstances shall the equipment be stacked.

H. Furthermore, Denton County will require a minimum of one (1) vehicle to be on a 
stand-by basis for all City and Countywide elections to be used in case of 
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emergencies. In certain instances, it may be necessary to move voting equipment 
from one location to another after first being delivered.  This will necessitate an 
immediate response.

I. The vendor will be allowed a maximum of three (3) working days in which to deliver 
the units to the election sites unless written permission for an earlier beginning is 
obtained from the Denton County Elections Administrator.  The Elections 
Administrator will be the sole judge of determining the number of days required to 
deliver the assigned units.  

The Contractor will be notified within two (2) weeks or at the earliest possible date
prior to any major election.  Work schedules will be designated or approved only by 
the Elections Administrator and vendor will be notified in advance of the schedule 
and/or any changes.  The Elections Department hours are 8:00 a.m. to 5:00 p.m. 
except holidays and weekends.  Denton County will make every effort to notify the 
vendor with as much lead time as possible; however, flexibility must be considered 
for short lead times that are required due to elections process.  The vendor must 
guarantee that all units will be delivered by noon of the day prior to any election 
except those locations where special arrangements have been made.  Certain locations 
may require that the election supplies, equipment and signs be removed on the first 
working day after the election.

J. The vendor must schedule arrangements with Elections warehouse personnel for 
loading equipment and with voting locations for attempted deliveries (multiple 
attempts may be necessary) and pickups.  The County will provide locations, 
contacts, and telephone numbers.

K. Unit pick up and return to the Elections facility must begin on the first working day 
after an election and completed in 3 days.  In the pick up process, vendor will note 
and advise the Elections Administrator of any units damaged and/or missing.

L. Any equipment left at the election site after three (3) working days as a result of 
negligence on the part of the Contractor will be picked up as soon as possible 
thereafter, and the Contractor will forfeit one-half (1/2) of the full unit cost of a round 
trip per machine not picked up in the specified time.

M. In the event precinct workers fail to disassemble the elections equipment for return, 
the vendor shall disassemble all such equipment as a matter of regular responsibility 
at no additional cost to the County.

N. It is imperative that any vendor submitting a bid be familiar with the Elections 
operation. It is STRONGLY RECOMMENDED any interested vendor attend the 
pre-bid conference.  It shall be a REQUIREMENT that, after the award, the 
successful vendor MUST schedule an appointment with the Elections Administrator.
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O. Denton County reserves the right and privilege to deliver election supplies and 
equipment for any elections and reserves the option to perform the contract duties in-
house as needed.

P. Vendor must provide an adequate number of trucks for transporting equipment.

Q. Vendor must supply cell phone contact information for all drivers and managers.

R. Vendor shall supply all necessary dollies, two-wheelers and Mapscos.

S. Vendor shall provide adequate personnel to schedule deliveries/pickups in advance. 
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EXHIBIT A

POLLING LOCATIONS
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PRECINCT POLLING SITE ADDRESS

100 Pilot Point Senior Citizen Center 310 S. Washington, Pilot Point

101 Savannah Ballroom 701 Savannah, Savannah

102 Aubrey Fire Station 200 Sycamore, Aubrey

103 Bolivar Baptist Church 6690 FM455 W, Sanger

104 Cooper Creek Baptist Church 4582 Fishtrap Rd., Denton

105 First Baptist Church of Sanger 708 S. 5th St., Sanger

106 Fire Station #4 2110 Sherman Dr., Denton

107 Lake Dallas City Hall 212 Main St., Lake Dallas

108 Crownover Middle School 1901 Creekside Dr., Corinth

109 The Colony City Hall 6800 Main St., The Colony

110 McMath Middle School 1900 Jason, Denton

111 Southmont Baptist Church 2801 Pennsylvania, Denton

112 Memorial Baptist Church 4663 E. McKinney St., Denton

113 Delay Middle School 136 W. Purnell, Lewisville

114 Lewisville City Hall 151 W. Church, Lewisville

115 Little Elm Community Center 101 Hardwicke Ln., Little Elm

116 Denton Christian Church 3130 N. Elm, Denton

117 Pioneer Heritage Middle School 1649 High Shoals, Frisco

118 Shady Shores Community Center 101 Shady Shores, Shady Shores

119 McMath Middle School 1900 Jason, Denton

120 John H Guyer High School 7501 Teasley Ln., Denton

121 Green Valley Church FM 2153, Aubrey

122 Lake Dallas City Hall 212 Main St., Lake Dallas

123 Krugerville City Hall 100 Kruger Rd., Krugerville

124 Lake Dallas City Hall 212 Main St., Lake Dallas

125 Towne North Baptist Church 526 Hercules, Denton

126 Southmont Baptist Church 2801 Pennsylvania, Denton

127 Corinth City Hall 3300 Corinth Pkwy., Corinth

128 First Baptist Church of Sanger 708 S. 5th St., Sanger

129 Corinth City Hall 3300 Corinth Pkwy., Corinth

130 Living Word Baptist Church 2315 FM 720 W, Little Elm

131 Lone Star Ranch 5150 Beacon Hill, Frisco

132 McMath Middle School 1900 Jason, Denton

133 Towne North Baptist Church 526 Hercules, Denton
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134 Cooper Creek Baptist Church 4582 Fishtrap Rd., Denton

135 Little Elm Community Center 101 Hardwicke Ln., Little Elm

136 Crownover Middle School 1901 Creekside Dr., Corinth

137 Wakeland High School 10700 Legacy Dr., Frisco

138 Lewisville City Hall 151 W. Church, Lewisville

139 Lone Star Ranch 5150 Beacon Hill, Frisco

140 Griffin Middle School 3703 El Dorado Pkwy., Frisco

200 Arbor Creek Middle School 2109 Arbor Creek, Carrollton

201 B. B. Owen Elementary School 5640 Squires, The Colony

202 The Colony High School 4301 Blair Oaks Rd., The Colony

203 Hebron Baptist Church 3000 E. Hebron Pkwy., Carrollton

204 Sandy Jacobs Government Center 1029 W Rosemeade Pkwy., Carrollton

205 Charles Blalack Junior High School 1706 Peters Colony, Carrollton

206 Rosemeade Recreation Center 1330 Rosemeade, Carrollton

207 Players Club Apartments 2525 Players Court, Dallas

208 Hebron Community Church 2020 E Hebron Pkwy., Carrollton

209 Rainwater Elementary School 1408 E. Frankford, Carrollton

210 Eagle Creek Apartments 18959 Lina, Dallas

211 Dale B. Davis Elementary School 3205 Dorchester, Carrollton

212 Marie Huie Special Education Center 2115 E. Frankford, Carrollton

213 Hebron Community Church 2020 E. Hebron Pkwy., Carrollton

214 Marie Huie Special Education Center 2115 Frankford Rd., Carrollton

215 Victory Assembly Church 1133 W. Hebron Pkwy., Carrollton

216 Dan F. Long Junior High School 2525 Frankford, Dallas

217 Rosemeade Recreation Center 1330 Rosemeade, Carrollton

218 Sandy Jacobs Government Center 1029 Rosemeade Pkwy., Carrollton

219 Holy Cross Church 7000 Morning Star, The Colony

220 Charlie McKamy Elementary School 3443 Briargrove, Dallas

221 Arbor Creek Middle School 2109 Arbor Creek, Carrollton

222 First Baptist Church of The Colony 4800 South Colony Blvd., The Colony

223 Frankford Town Homes 18110 Marsh Ln., Dallas

224 Dale B. Davis Elementary School 3205 Dorchester, Carrollton

225 Charles Blalack Junior High School 1706 Peters Colony, Carrollton

226 Sheffield Intermediate School 18110 Kelly, Dallas

227 Castlehills Community Center 2501 Queen Margaret Dr., Lewisville

228 Hebron Valley Elementary School 4108 Creek Valley Blvd., Carrollton
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229 The Hills of Prestonwood Golf Course 6600 Columbine Way, Plano

230 Indian Creek Elementary School 2050 Arbor Creek, Carrollton

231 The Colony Government Center 6301 Main St., The Colony

232 Stewarts Creek Elementary School 4431 Augusta, The Colony

233 The Colony City Hall 6800 Main, The Colony

300 Hedrick Middle School 1532 Bellaire Blvd., Lewisville

301 Garden Ridge Elementary School 2220 S. Garden Ridge, Flower Mound

302 Briarhill Middle School 2100 Briarhill Blvd., Highland Village

303 Garden Ridge Elementary School 2220 S. Garden Ridge, Flower Mound

304 Flower Mound Police and Court Building 4150 Kirkpatrick, Flower Mound

305 Our Lady of Lebanon Church 719 University, Lewisville

306 First Presbyterian Church 1002 Fox Ave., Lewisville

307 Lamar Middle School 4000 Timbercreek Rd., Flower Mound

308 Lewisville Municipal Annex 1197 W. Main, Lewisville

309 Vista Ridge Methodist Church 2901 Denton Tap Rd., Lewisville

310 Vista Ridge Methodist Church 2901 Denton Tap Rd., Lewisville

311 Garden Ridge Church of Christ 102 N. Garden Ridge, Lewisville

312 Vision Church 1727 S. Edmonds, Lewisville

313 Highland Village Municipal Complex 1000 Highland Village Rd., Highland Village

314 Marcus High School 5707 Morris Rd., Flower Mound

315 Vision Church 1727 S. Edmonds, Lewisville

316 Briarhill Middle School 2100 Briarhill Blvd., Highland Village

317 Flower Mound Police and Court Building 4150 Kirkpatrick, Flower Mound

318 Vista Ridge Methodist Church 2901 Denton Tap Rd., Lewisville

319 Garden Ridge Church of Christ 102 N. Garden Ridge, Lewisville

320 Creekwood Christian Church 2660 Forest Vista, Flower Mound

321 Memorial Park Recreation Center 1950B S. Valley Parkway, Lewisville

322 Hedrick Middle School 1532 Bellaire Blvd., Lewisville

323 Lewisville ISD Administration Building 1800 Timbercreek Rd., Flower Mound

324 Valley Ridge Elementary School 1604 Garden Ridge Blvd., Lewisville

325 Heritage Elementary School 100 Barnett Blvd., Highland Village

326 Creekwood Christian Church 2660 Forest Vista, Flower Mound

327 Memorial Park Recreation Center 1950B S. Valley Parkway, Lewisville

328 Flower Mound Presbyterian 1501 Flower Mound Rd., Flower Mound

329 Lewisville Municipal Annex 1197 W. Main, Lewisville

330 Marcus High School 5707 Morris Rd., Flower Mound
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331 Flower Mound Presbyterian 1501 Flower Mound Rd., Flower Mound

332 Vista Ridge Methodist Church 2901 Denton Tap Rd., Lewisville

400 Trophy Club MUD 100 Municipal Dr., Trophy Club

401 Trophy Club MUD 100 Municipal Dr., Trophy Club

402 First Baptist Church of Krum 12 Gregg Rd., Krum

403 Trinity Presbyterian Church 2200 N. Bell Ave., Denton

404 North Lakes Recreation Center 2001 W. Windsor Dr., Denton

405 First Baptist Church of Denton 1100 Malone, Denton

406 UNT Stadium McCain Room Fouts Field, Denton

407 First Baptist Church of Krum 12 Gregg Rd., Krum

408 Pearl Street Church of Christ 312 Pearl, Denton

409 Wellington Elementary School 3900 Kenwood, Flower Mound

410 Denton Baptist Temple 610 N I35E & Bernard St., Denton

411 First Baptist Church of Justin 402 W 8th, Justin

412 Ponder Municipal Building 405 Shaffner St., Ponder

413 Roanoke Community Center 312 S. Walnut, Roanoke

414 Argyle School Administration Building 800 Eagle Dr., Argyle

415 Denia Recreation Center 1001 Parvin, Denton

416 Martin Luther King Jr. Recreation Center 1300 Wilson, Denton

417 Bartonville Town Hall FM 407 & Jeter Rd., Bartonville

418 Denton Civic Center 321 E. McKinney, Denton

419 Copper Canyon City Hall 400 Woodland Dr., Copper Canyon

420 Flower Mound Fire Station #2 4401 Shiloh Rd., Flower Mound

421 Martin Luther King Jr. Recreation Center 1300 Wilson, Denton

422 Double Oak Town Hall 320 Waketon, Double Oak

423 Flower Mound Elementary School 4101 Churchill, Flower Mound

424 Flower Mound Public Library 3030 Broadmoor, Flower Mound

425 Flower Mound Public Library 3030 Broadmoor, Flower Mound

426 Denton Civic Center 321 E. McKinney, Denton

427 Denton Fire Station #5 2230 W. Windsor, Denton

428 Bridlewood Elementary School 4901 Remington Park, Flower Mound

429 McMath Middle School 1900 Jason, Denton

430 McMath Middle School 1900 Jason, Denton

431 UNT Stadium McCain Room Fouts Field, Denton

432 Memorial Baptist Church 4663 E. McKinney, Denton
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EXHIBIT B

EARLY VOTING LOCATIONS
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Denton County Elections Administration

Early Voting Locations 

Aubrey Community Center Lewisville Municipal Annex
226 Countryside, Aubrey 1197 W. Main Street, Lewisville

Justin Municipal Building Carrollton Public Library
415 N. College, Justin 4220 N. Josey, Carrollton

Sandy Jacobs Government Center Joseph A. Carroll Admin. Building
1029 Rosemeade Pkwy., Carrollton 401 W. Hickory, Denton

The Colony Government Center Denton City Hall
6301 Main, The Colony 215 E. McKinney, Denton

Highland Village City Hall Lake Dallas City Hall
1000 Highland Village Rd., Highland Village 212 Main Street, Lake Dallas

Flower Mound Police and Court Building Frankford Town Houses
4150 Kirkpatrick, Flower Mound 18110 Marsh Ln., Dallas

Roanoke Community Center
312 S. Walnut, Roanoke

Sanger First Baptist Church
708 S. 5th St., Sanger

Trophy Club MUD ___
100 Municipal Drive, Trophy Club

Krum ISD Administration Building
809 McCart,  Krum
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 VENDOR REFERENCES
 
List three (3) references of current customers who can verify the quality of service your company 
provides.  The County prefers customers of similar size and scope of work to this proposal.  THIS 
FORM SHALL BE RETURNED WITH YOUR BID.
 
REFERENCE ONE
 
Government/Company Name:
 
Address:
 
Contact Person and Title
 
Phone: Fax:
 
Contract Period: Scope of Work
 
REFERENCE TWO
 
Government/Company Name:
 
Address:
 
Contact Person and Title
 
Phone: Fax:
 
Contract Period: Scope of Work
 
REFERENCE THREE
 
Government/Company Name:
 
Address:
 
Contact Person and Title
 
Phone: Fax:
 
Contract Period: Scope of Work
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6 - B 

Denton County
Commissioners Court 

Request For Agenda Placement 
Submitted By: Beth D. Fleming Requested Agenda Date:  Apr 15, 2008 

Department: Purchasing Grouping:  PURCHASING 

Specific Agenda Wording: 

Approval of award for Records Re-Creation Project - Vitals, RFP #01-08-1876, to ACS, Government 
Records Management, as recommended by the Evaluation Committee and any appropriate action. 
(CONFIDENTIAL UNTIL AFTER AWARD, 262.030 LGC) 

APPROVAL FLOW
6 - B - RFP #01-08-1876, Records Re-Creation Project - Vitals, Award
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Denton County
Commissioners Court

_________Apr 15, 2008_________
Date

______________________________
Court Order Number

 
The Order:
Approval of award for Records Re-Creation Project - Vitals, RFP #01-08-1876, to ACS, Government 
Records Management, as recommended by the Evaluation Committee and any appropriate action. 
(CONFIDENTIAL UNTIL AFTER AWARD, 262.030 LGC)

 Motion by   Seconded by  
 

 

 
Motion Carried __________

 
Other Action: Pulled from Consent ____  No Action ____  Postponed ____
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County Judge Yes ____
Mary Horn Abstain ____

 No ____
 Absent ____

Commissioner Pct No 1 Yes ____  Commissioner Pct No 2 Yes ____
Cynthia White Abstain ____  Ron Marchant Abstain ____
 No ____   No ____
 Absent ____   Absent ____
       
Commissioner Pct No 3 Yes ____  Commissioner Pct No 4 Yes ____
Bobbie J. Mitchell Abstain ____  Andy Eads Abstain ____
 No ____   No ____
 Absent ____   Absent ____

BY ORDER OF THE COMMISSIONERS COURT:
 
 

ATTEST:
 
 

_____________________________________
Presiding Officer

Cynthia Mitchell, County Clerk
and Ex-Officio Clerk of the
Commissioners Court of
Denton County, Texas
 

APPROVED AS TO FORM:
 
 
_____________________________________
Assistant District Attorney

 
BY: ______________________
Deputy County Clerk
 

Apr 10, 2008 11:44 AM Denton County p. 151 of 354



6 - B 

AGENDA PLACEMENT MEMO
 

 
 
REQUESTED ACTION/RECOMMENDATION
 
Approval of award for Records Re-Creation Project - Vitals, RFP #01-08-1876, to ACS, 
Government Records Management, as recommended by the Evaluation Committee 
and any appropriate action. (CONFIDENTIAL UNTIL AFTER AWARD, 262.030 LGC)
 
 
BACKGROUND
 
Two proposals were received for Records Re-Creation Project – Vitals, RFP #01-08-
1876. Based on the evaluation criteria set forth in the specifications, it has been 
determined by the evaluation committee that ACS is the best offer. Past experience 
with ACS has been acceptable. In addition, ACS has responded to a request regarding 
litigation, conflicts of interest and terminated contracts as attached. 

ImageTek, Inc.'s proposal included numerous omissions for the requirements and was 
vague in the actual work plan. Subsequent requests for detailed information were not 
productive and ImageTek failed to attend the evaluation committee's scheduled 
interview meeting. Although the cost is significantly less, the proposal was not 
complete and attempts to verify in writing and in person failed. There is no evidence 
this firm can perform the required work as outlined in the specifications. 

The evaluation committee agrees with this recommendation and includes Cynthia 
Mitchell, County Clerk; Amy Brumley, County Clerk Chief Deputy; D'Lynne Shelton, 
County Clerk Department Supervisor and myself.
 
 
OPERATIONS AND MAINTENANCE
 
Cynthia Mitchell will be the Project Manager for this contract. The awarded firm with 
scan and archive current vital documents such as Birth Certificates, Marriage 
Licenses and other vital documents processed through the County Clerks Office. After 
completion, the documents will be available on-line for public viewing. 
 
 
LEGAL INFORMATION
 
The award of this proposal meets the requirements of Section 262.030 of the Local 

DATE: Mar 31, 2008
TO: Commissioners Court
FROM: Beth D. Fleming
SUBJECT: RFP #01-08-1876, Records Re-Creation Project - Vitals, Award
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Government Code. A contract will be negotiated with the Civil DA upon award.
 
 
FINANCIAL IMPACT
 
The estimated cost of the Records Re-Creation Project is $673,810. The project will be 
completed in two phases. Phase 1 will only include the Birth Records at a cost of 
$345,000. Phase 2 will include the remaining books and record types identified in the 
specifications at a cost of $328,810. Each phase will include the scanning, indexing 
and loading of the documents to the ACS 20/20 system. Phase 2 is contingent on 
funding budgeted in the FY2009 budget 

To fund this project, $450,000 was transferred into the County Clerk's Records 
Management Fund from the County Clerk's Records Archive Fee Fund, during the 
FY2008 budget process. The funds were excess after completion of the Records 
archiving Re-Creation Project. A transfer from this Fund Balance will be requested to 
fund Phase 2 of the project during the FY2009 budget. Adequate funds are available 
and can only be use for this purpose. 
 
 
PROJECT SCHEDULE
 
The estimated project completion time is eighteen months. ACS will invoice Denton 
County upon the deliverable of final work products. A final work product will be 
represented by the images and indexed loaded onto the ACS 20/20 system. There will 
be multiple deliverables of final work products throughout the project. 
 
 
PRECEDING COURT ACTION
 
On January 22, 2008, Commissioners Court approved specifications, authority to 
advertise and appointed an Evaluation Committee, Court Order Number 08-60040.
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